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User Manual for Registration/Renewal under Pre-
Conception & Pre-Natal Diagnostic Techniques Act, 1994 in 
Single Window Clearance System (SWCS)   
 

Applicant Registration Procedure  

• Applicant/User/Investor will login at State Single Window Clearance 

System (SWCS) https://emerginghimachal.hp.gov.in/  

 

• Applicant will navigate to “Investor Registration” and click on tab for 

self-registration on Single Window Clearance System (SWCS). 

 

• Applicant will provide all the required basic details for the registration  

 

• Name, Address, Email ID & Mobile no.  

 

https://emerginghimachal.hp.gov.in/
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• Once the registration process is done, applicant can login with its 

credentials for further registration under PC&PNDT Act.  

• Applicant will see the below dashboard and navigate to DHSR department 

tab for submitting Permission Letter to concerned district CMO for 

approval. 
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• Applicant will navigate to DHSR Tab for submitting Permission Letter 

request to concerned CMO Shimla  

 

Permission Letter Submission Procedure  

• Applicant will fill the required details and upload the necessary documents 

for submitting the Permission letter for approval to concerned CMO   

 

• Documents to be uploaded with Permission Letter 

 

✓ Performa Invoice/Quotation of Usg machine to be purchase 

✓ Ultrasound Room sketch & floor plan of site 
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Permission Letter required details 
 

 

 

Checklist to be uploaded  
 

 

 

• After uploading all necessary documents, applicant will click on Submit 

button  

• Before submitting the final application, applicant will also provide a 

declaration for providing the correct information. 
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Declaration  

 

 

Permission Letter Submitted Successfully  
 

• Applicant will be allotted submission id for tracking the status of 

submitted application  

 

 

• Applicant can click on ID number to view the current status as mentioned 

below 
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Tracking Application Status  

  

Department Permission Letter Approval  

• Concerned CMO will login with department official credentials as 

mentioned below  

 

CMO Dashboard  

 

• Concerned CMO can view the submitted application file and based on the 

scrutiny of documents attached, authority approve/reject the permission 

letter.   
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Submitted Application  

 

 

 

 

 

 

 

 

 

 

CMO can scrutinize the 

application, download, 

verify/reject the 

submitted documents 

Verified by the 

designated authority 

CMO   
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Comments added by Concerned Authority (CMO Shimla)  

 

 

Approval/Rejection/ Revert back to Investor 

 

 

 

 

 

 

 

 

CMO can approve/reject or in case 

of any query authority can revert 

back to applicant/investor  
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OTP verification for Approving Permission Letter by Department  

 

• Once the OTP is verified, application will be approved and can be visible 

on Applicant/investor dashboard for further registration on Form-A  

• Application will be removed from department official’s (concerned CMO) 

as mentioned below  

 

 

  

 

 

 

 

Permission Letter 

Approved by CMO 
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Applicant/Investor Dashboard  

Approved Permission Letter  

 

• Applicant/Investor can download the permission letter by clicking on 

download button as mentioned above  
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Permission Letter Format (Sample) 
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• Applicant can also track the status of application by clicking on ID number 

on dashboard as mentioned below  

 

 

• After getting permission letter approval, now applicant can fill FORM-A 

for registration under PC&PNDT Act. 

• Applicant will provide all the required details  

• Form- A is bifurcated into sub-categories for the ease to the applicant 

while filing application  
 

✓ Details of Authorized Coordinator/ Person (Auto- fetch from the 

registration form)  

✓ General Information  

✓ Facilities available in the counselling centre  

✓ Owner Details  

✓ Equipment Details  

✓ Radiologist/Gynaecologist/Sonologist/Technician/Other 

Information 

✓ Demand Draft Details  

Details of Authorized Coordinator/ Person 
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General Information  

 

 

Facilities  

 

 

Owner Details  
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Equipment Details  

 

Radiologist/Gynaecologist/Sonologist/Technician/Other Information 

 

Demand Draft Details  

 

 

• After providing all the required details, applicant will click on submit 

button for the next step for uploading the comprehensive documents 

mentioned in checklist as mentioned below  
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Uploading documents mentioned in checklist  

 

 

• Certificate of registration of doctor with State Medical Council 

• Degree of Certification of doctor  

• Affidavit & Declaration (Doctors & Proprietor) 

• Details of place where centre is to be established with map 

• Details of Machine (Make, Model, Serial Number) with installation report 

by the engineer 

• Requisition letter to issue new or renewal of the PCPNDT License 

• Scanned copy of Demand Draft (DD)  
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Documents Uploaded Successfully  

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

Click on Submit button, provide 

declaration and application will be 

submitted to concerned authority  
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Application Submitted to Department Successfully  
 

 

 

• Applicant can track the status of submitted application by simply clicking 

on application id i.e. 418 for the above-mentioned case  

 

 

 

 

 

 

 

 

 

 

 

 

Tracking of status of 

submitted application  
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Department (CMO) approval process (Form A)  

 

• Concerned CMO will login with official credentials and can view the 

submitted Form-A application along with documents. 

• In case of any query/concern/objection authority can revert back to 

investor/applicant  

• Authority can approve/reject the application by giving their remarks and 

applicant can finally download the certificate  

CMO Dashboard  

 

Submitted Form-A Application (New Registration)  

 

 

 

 

  

Authority (CMO) can view 

the complete application 

along with documents  
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• Authority (CMO) need to verify the attached document by simply clicking 

on verify button. 

• Authority if wants can also download the submitted document for future 

references. 

 

 

 

 

 

 

  

CMO can verify/reject the 

attached document based 

on their authenticity  
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Documents Verified by Department   

 

Comments added by Department (CMO)  

 

 

• After providing the OTP, submitted application can be approved by the 

department (CMO)  

• Applicant/investor can easily download the final certificate by using its 

dashboard. 
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Applicant/Investor Dashboard  

 

 

 

Final Certificate  
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Final Certificate Format (Sample)  
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Renewal Application under PC&PNDT Act  

 

• In case of renewal, if applicant/investor has submitted registration online 

then application will auto populate. (i.e. 418 in the above case) 

  

• If registration has been done offline then applicant will choose “Any 

other” option and enter previous License number and the whole 

procedure of submitting application will be same as registration as 

mentioned above.  

 

 

 

 

 

 

 


